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Activity 1
Exploring Letters and E-mails.
Vocabulary

Look at the pictures, read and identify the vocabulary.
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Activity 2
Let’s Explore Letters and E-mails

Complete the sentences with the missing words using the vocabulary from
activity 1.

1. You need an internet connection to send an

2. The is different from a local address.

3. Today , just a few people send handwritten

4. You don’t need an to send an e-mail.

5. The is pasted on the right upper corner of the envelope.

Envelope

E-mail

Stamp

Letters
E-mail address




Activity 3
Letters and E-mails

Read the short text and answer the questions about e-mails.

Nowadays people send e-mails
instead of letters. This is
because it is faster and more
convenient. What do you

usually send: Letters or e-mails?
Do you have an e-mail address?

1. Do you know what is an e-mail?

2. Why do people send e-mails instead of handwritten letters?

3. What do you think about e-mails?




Activity 4

Comparing the Elements in Letters and
E-mails

Observe the elements needed to send an e-mail and a letter, and then match the
elements that are similar, follow the example.

/ ’_l\ (= L] r) = Untitled - Message (HTML) - = x
y Message | [nsert  Options  Format Text @
Dear Jasen ) & Calibrigosy -|u -[ATAT| @) g@el | 0 = ==
B = SIHESTFCRIER= A o v
= |[[B T b= = S| []
| thought you could use a Pate 2 A= FEI;U:N s | cPeins
smile, so | sent you Clipboard [ o i
miniature mail. I've had the
busiest week. Please send . To.. || +4203
me your phone number; ' SJd =
changed phones and’ D
myconiacs Attached: | || sttachment.tbet (795 B
bl r 7 s
: ’ &.../ Hi Bab,
Sincerely, —
Zackary Kautzer : This is a test fax,
J Jasen Collins .
§ 445 Buddy Islands
¢ Augustafurt, NM 53908 dohn

letter e-mail

MATCH

sender e-mail address

address To:
recipient Date

date Subject

stamp From:



Activity 5

Comparing the Elements in Letters and
E-mails

Answer the questions with the information from activity 4.

J Which element is needed in a letter but not
in an e-mail ?

J Which element is needed in an e-mail
but not in a letter?

1 Which element do you need in both, a letter
and an e-mail?




Activity 6

Reading a Letter

Read the letter and complete the table.

February 12th; 2012
Dear Arthur,

Hoy are you doing? | am well. | was glad
to hear about your new job. How do you
like being a zookeper? What is your
favorite animal? Mine is the giraffe. Do you
know that the tongue of a giraffe is black?

Do you know why are their

tongues black? | hope to hear from

you soon!

Your friend,

Sally

Sender Date
Receiver Greeting
Topic Farewell




Activity 7
Reading E-mails

Read the e-mail and complete the missing parts with the words form the box.

Subject: RE: Bad News. Date: November 20t

From: Linda@mail.com To: JeromeOQ7@mail.com

Jerome,

I’'m writing because | feel 2. for you.

| felt something was wrong because you arrived late for class, but | had to leave

early. | 3. when | received your e-mail.

We can study Math together. | will be 4. to help you!

Cheer up! 5.
6.

Please write back soon
happy

was helping my father
Dear

Lots of love

worried




Activity 8
Letters / Vocabulary

Parts of a letter.

January 13th, 2014. Dear David.
L Fecha / J
Encabezado ‘ Saludo J

How was your summer
Vacation ? Mine was... Your friend:

L Mensaje / Cuerpo J ‘ Cierre J

MLa
‘ Firma J

- &

 January 13th,2012 >

How was your summer vacations?
Mine was awesome! | got to see all
my cousins at my grandma'’s house.
[ MBezgg é . We went to the beach and played
with my family on the sand making

castles. What did you do on your

summer break?
¥ ‘ C Your friend »
C‘ﬁ 4 \ \ ;;: q Signature J

Greeting

Heading / Date




Activity 9
Dear Students

Identify and write the different parts of the letter.

2000,
D e

August 24, 2020.

Dear class.

Q I’m happy to teach you how to write a letter!
| hope you like writing letters too! We will get )
e to write a lot of letters together soon.

—ﬁ ‘ @
e Sincerely. g




Activity 10

Let’s Play with Letters

Find the words in the that are related with a letter in the word search.

Use a color code.
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Activity 11
Compare and Classify the Letters

Read the letters, circle the sender blue and the receiver red, then classify them
according to the subjects given in the box.

*Invitation

*Personal experience

Itsa ...

letter.

March 28th, 2020.

Dear Patrick.

Last week my parents and |
went to London. We visited
many places:

Museums, art galleries, the
London Eye and the Tower of
London.

One day, while we were
walking in the city, it started
to rain and it got cold, but we
had an outstanding weekend

anyways!

Love,
Kate.

12

It's an ...

letter.

December 5th, 2020.

Hi Jesse.

I’m having a party next
weekend at my house. It's my
birthday! Would you like to
come?

It'll be fun! Lots of people from
my school are coming.

Hope you can come.

Hugs,
Eddie.




Activity 12
A Friendly Letter

Follow the instructions below to circle the parts of a letter using different colors.
Put a check mark on the parts after you finish.

May 24th, 2014.

Dear lan.

How are you? I'm fine. Last week,| went out to eat
with my family. We had pizza. It had pepperoni

on it. It was delicious ! Pizza is my favorite food.
What is your favorite food? | hope to hear from you
soon ©

Your friend
Bryan.

\

(
Circle the Closing - Circle the Signature-
Circle the Date - Circle the Body-

_ Circle the Greeting | Orange Y

13



Activity 13
Would you Come?

Write the letter below in the right order.

Your friend
Dear Tom

February 7th, 2019.

Hey my friend, would you like to come over to my house? We
can play football, watch a movie or play videogames. Call me if
you want to come.

Johnny.

14




Activity 14
Write a Letter

Write a letter to a friend. Remember to include all the parts shown in the template.

June 2nd, 19

Dear Mandy.

I can’t wait for the soccer game!

Sincerely
e 7 s

Greeting:

Closing:
Signature:




Activity 15
Vocabulary

Vocabulary. Look at the images and read.

(" ) Y W .
S ‘A Beach  A_ Car Y,
4 < i | |
A5
o
Sand castle
f ) <
i
J SR )
L8 .. "
@%%?‘\\‘%"j;‘“llm.
\_ . J
f )
\__Information _A_ Computers A Guide “A_ Cellphone )

Read and complete the sentences using the vocabulary.

1).- | can write a to my cousins in Mexico City

2).- Last year my school class went to a

3).- | like to go to the with my family.

16



Activity 16
Letters and E-mails

Look and read.

Figure 1: envelope

Return adress Postage stamp

Your name
Address
City, State, ZIP Code

Your friend’s name
Address
City, Statey ZIP Code

Delivery adress

Figure 2: Letter

¢d- Victoria, Tam- August 26th, 2020
Dear cousin Ana:

;

How are you?, | write this letter to let you
know that my parents told me that we will
go to your house on Christmas vacations:

| can’t wait to see you, my uncle, and
aunt again- It will be really fun!

Body

Take care and see you soon-

Your cousin:

<«

Closing

Marla

<[ signature |

A letter is a great way to
communicate with other
people when you are away
from them. You will need an
envelope a post stamp and a

Sheet of paper. It’s really easy to
write a letter, you just need to

fill the envelope like the figure 1,
and then write the letter like
figure 2.

Check Marla’s letter and label
Ana’s response.

Cd- Reynosa, Tam- August 30th, 2020

Dear cousin Marla:

[—]

That’s great!, I’'m really glad to know that
you and your family will be on
Christmas-

here

There are a lot of activities that | want to
do, like playing going to the park and visiting
See you soon-

the museum- E
Your cousiﬂ:{-I;I

17



Activity 17
Letters and E-mails

Look, read and answer.

Another  great way to
[To: J[ Carlos123@mymail.com ] communicate is by using the
e-mail. This is a letter too, but
you can send it through the
f \ internet using a computer or a

Hey Carlos: cell phone, and it is practically

instantaneous.

[ Subject: J[ Soccer season starts. ]

How are you?, just to remind
you that soccer season starts
next month. Be sure to get your
soccer shoes.

See you.

Q’:\niel. J

Complete the response from
Carlos to Daniel using the

wordbank.
[ Subject: ][ Thanks!
ﬂey Daniel:
. Thank you
for telling me. | will have my
Wordbank ready by then.

» daniel4d56@themail.com

» Got your message

» soccer shoes /

> See you.

18



Activity 18
Happy Family Vacation

Look, read and complete the letter using the vocabulary.

Cd. Nvo. Laredo, Tam. August 26th, 2021

Dear Aant Celia:

How are you?,

This is to tell you about the great
p 3 b
| of this summer. My and | went to the
s_’?‘_f: m
We made and swam in the Lt
o
was really fun.
The was delicious. | took a lot of pictures with
— G
my . I'll send them to you soon.

| hope you come with us next time.

19



Activity 19
A Visit to the Museum

Look, read and complete the letter using the vocabulary.

| To: J[ lina_2010@mymail.com

[ Subject: J[ Museum trip!

Hi Lina:

How are you?, Guess what?. Last week I

went with my classmates to a
LT}
It was an exhibit about . We could
see g;_;
many and learn many things about

them through simulations in a

(e

N

The museum was really fun, and he gave

J
Al

w0
=

i

us all the we heeded.

Y N
@

Check the pho‘r_os I sent you with this e-mail.

Fernanda.

20




Activity 20
Writing a Letter

Observe activities 16 and 18, complete the envelope and write the letter about a
personal experience.

Return adress Postage stamp

Delivery adress

*

Heading

+

Greeting

<4— Body

«| Closing

4| Signature

21



Activity 21
Writing an E-mail

Observe activities 17 and 19, and write an e-mail to a friend.
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